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PPG- 
7 

Operations & 
Coordination 

Deputy 
Director 
(Service 
Center 
Operations) 

Director 
General 

Masters 	or 	16 	years' 
education in Operations 
Management, 	Public 
Administration, 
Business 
Administration, 
Commerce, Economics, 
Engineering, 
Information Technology 
or equivalent from HEC 
recognized 	University 
with 	5 	years 	relevant 
experience 	in 	large 
organizations of Private 
or Public Sector. 

By 	initial 
recruitment 
through 
recruitment 
committee-II 
or 
Through 
Commission 
or 
through 
Transfer/ 
Deputation 
from 
S&GAD, 
GoPb 

25- 
40 

PLRA 
HQTR 

1 

PPG-6 
Operations 	& 
Coordination 

Assistant 
Director 
(Service 
Center 
Operations) 

Director 
General 

Masters 	or 	16 	years' 
education 	in 	Social 
Sciences, 	Mass 
Communication 	or 
equivalent 	from 	HEC 
recognized 	University 
with 	3 	years 	relevant 
experience 	in 	large 

By 	initial  
recruitment 
through 
recruitment 
committee-II 
or 
through 
Commission. 

25- 
33 

PLRA 
HQTR 

Punjab Land Records Authority, 
Board of Revenue. 

GOVERNMENT OF THE PUNJAB 
Dated: November 11 , 2020 

NOTIFICATION 

No. PLRA/BN/0003:- In exercise of the powers conferred under Section 30 of Punjab Land 
Records Authority Act 2017 (Act VI of 2017), the Authority is pleased to make the following 

amendments in Punjab Land Records Authority Regulations with immediate effect: 

AMENDMENTS 
In the Punjab Land Records Authority (Appointment and Conditions of Service) 

Regulations, 2020: 

(1) In Regulation 12, sub-regulation (3), for the word "sixty, the word "fifty five" shall 

be substituted. 
(2) In Schedule-I: 

(a) In column (6), under the heading "Minimum qualification for initial 
recruitment" against post of "Dispatch Rider" in Functional Wing 

"Operations & Coordination", for the word "Literate", the word "Matric" 

shall be substituted. 

(b) Following two new line items shall be inserted in "Operations & 

Coordination wing", 
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4 

organizations of Private 
or Public Sector 

(c) In column (5), under the heading "Sanctioned Positions" against post of 
"Deputy Director (Field monitoring)" in Functional Wing "Monitoring & 
Quality Assurance", for the figure "3", the figure "2" shall be substituted. 

(d) In column (5), under the heading "Sanctioned Positions" against post of 
"Deputy Director (Data Analytics)" in Functional Wing "Monitoring & 
Quality Assurance", for the figure "3", the figure "1" shall be substituted. 

(e) In column (5), under the heading "Sanctioned Positions" against post of 

"Assistant Director (Data Analytics)" in Functional Wing "Monitoring & 
Quality Assurance", for the figure "9", the figure "6" shall be substituted. 

(3) In Schedule-II: 
In Organogram of "Operations & Coordination Wing" under the hierarchy of 
Additional Directors (Operations North, South & Central), new positions of 
Deputy Director (Service Center Operations) & Assistant Director (Service 

Center Operations), shall be inserted. 

(4) In Schedule-III: 
Sanctioned strength of Deputy Directors & Assistant Directors in Functional 

Wings of "Operations & Coordination" and "Monitoring & Quality Assurance" 

are as follows: 

Functional Wing Existing Amended 
Deputy 
Director 

Assistant 
Director 

Deputy 
Director 

Assistant 
Director 

Operations 	 & 
Coordination 

2 300 5 303 

Monitoring 	& 	Quality 
Assurance 

6 45 3 42 

(5) In Schedule-VI: 
In column (4), under the heading "Conveyance for official & personal use" 
against designations "DG, ADG Admin, ADG Technical, CFO & Directors", 
after the word "fuel", the words "with driver" shall be inserted. 

(6) After Schedule-X, new Schedule-XI tilted "Job Descriptions" shall be inserted. 

(Attached at Annexure-A) 

In the Punjab Land Records Authority (Delegation of Financial Power) Regulations, 

2020: 

(7) In Schedule-II: 
At serial no. 2, Competent Authority along with extent of power shall be replaced 

with following: 
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Sr. 
No 

Nature of Power To Whom Delegated Extent 

2 Technical 1. Communication Full 	powers 	for 	Civil 

sanction 	before 
floating 	of 
tender. 

&Works 
Department, 	Govt. 
of Punjab. 

Works contracts. 

2. Director 	(IT) 	after 
technical vetting of 

Full 	powers 	for 
Information Technology 

Technical & 	Information 
Committee 	and 
Punjab Information 

Technology 	related 
contracts. 

Technology 	Board 
(PITB) 

3. Technical committee 
of PLRA 

Full powers for supply of 
Goods & Services other 
than Civil Works & IT 
related contracts. 

Note: Case for obtaining Technical Sanction from C&W and PITB shall be 
forwarded after clearance from Technical Committee. 

301 

Director General / 

Secretary to the Board of PLRA 

No. & date even 

A copy is forwarded for information to: 

1. The Chairman PLRA Board. 
2. The Senior Member, Board of Revenue, Punjab. 
3. The Secretary (Finance), Finance Department, Govt. of Punjab. 
4. The Secretary (Regulations), S&GAD, Govt. of Punjab. 
5. Additional Director General (Admin), PLRA 
6. Additional Director General (Technical), PLRA 
7. Chief Financial Officer, PLRA 
8. All Directors, PLRA 
9. The Superintendent, Government Printing Press, Punjab, for publication in the 

official gazette. 

eVecretary to the Board of PLRA 

Page 3 of 3 





-0 
-0 
0 

-0 
-0 
0 

-0 
-0 
0 
60 

-a 
0 
6) 

-o 
Ti 
0 
-., 

-13 
0 
80 

P
L

R
A

 P
a

y 

G
ra

d
e

 
	

1 1  F
in

a
n
ce

 &
 

A
cco

u
n

ts 

F
in

a
n
ce

 &
 

A
cco

u
n

ts 

H
R

 &
 Ad

m
in

 

> m 1
 

H
R

 &
  A

d
m

in
 

F
u
n
c
tio

n
a

l  

W
in

g
 

0 w  
c 0  = cr, > 
y 9, 0 

3 
5' 

D
e

p
u
ty D

ire
cto

r (F
ie

ld
 

a
cco

u
n
ti ng

) 

D
e

p
u
ty D

ire
ctor 

(T
a

xa
tio

n
 &

 F
in

a
n

cia
l 

R
e
p

o
rtin

g
) 

A
d
d
itio

n
a
l D

irecto
r 

(A
u
d
it &

  E
xp

e
n

d
itu

re) 

A
ssista

n
t D

ire
cto

r H
R

  

D
e

p
u
ty D

ire
cto

r H
R

  

P° ? N
a
m

e
 o
f  th

e
 po

s
t 

> 	-j: 
0.. 

3 5' 
=. e, 

p 
(T3 0 
2, 

7J 

1
. 

R
e

s
p

o
n
sib

le
 fo
r
 acco

u
n
ting

 an
d
 re

p
o
rting

 a
t A

R
C

s inclu
d
in

g b
a

n
k
 re

co
n

cilia
tio

n
s
 at A

R
C

s
. 

2
. 

R
e

s
p

o
nsib

le
 fo
r
 proce

ssing
 of fu

n
ds

 req
u
ire

m
e
n
t ca

se
s fo

r A
R

C
s
 o
n
 th

e
 b

a
sis

 of  F
in

a
ncia

l rep
o

rts
 of A

R
C

s
. 

3
. 

G
u

ide
 A

R
C

 sta
ff reg

ra
rd

ing
 op

e
ra

tio
n
a
l  e

xp
e

n
d

itu
re

s
 at A

R
C

s. 

4. 

M
o

n
itor B

a
n

k  a
cco

u
n

ts
 of  A

R
C

s
. 

1
. 

R
e

s
p
o
n
sib

le
 fo

r all  ta
x
 re

la
te

d
  m

a
tte

rs
 of  P

L
R

A
 an

d
 its A

R
C

s. 

2
. 

R
e

s
p
o
n
sib

le
 fo

r filling
 m

o
n
th

ly,
 

q
u

a
rte

rly
, b

ia
n
n
u
a
l an

d
 an

n
ua

l re
tu

rn
s
 a
s
 req

u
ire

d
 in

 ta
xa

tio
n

 law
s
 to R

e
ve

n
ue A

u
th

o
ritie

s
. 

3
. 

S
up

e
rvise

 m
o

n
th

ly, ha
lf  ye

a
rly

 an
d
  a

n
n
u

a
l  F

in
a

n
cia

l sta
te

m
e

n
ts

 of P
L

R
A

. 

4. 

P
re

s
e
n
t m

o
n
th

ly F
in

a
ncia

l  re
p
o
rting

 of  P
L

R
A

 to
 M

a
n

g
a
e
m

e
n
t. 

1
. 

R
e

sp
o

n
sib

le
 fo

r tim
e
ly

 pro
ce

ssing
 of  ve

n
d

o
r P

aym
e

n
ts

. 

2
. 

R
e

sp
o

n
sib

le
 fo

r tim
e
ly

 pro
ce

ssing
 of  P

ayro
ll. 

3
. 

S
up

e
rvise

 b
o
o
k ke

e
p

ing
 an

d
  e

n
su

re
 m

a
in

te
n

a
n

ce
 of  

p
ro

p
e
r b

o
o

k
 o
f acco

u
n
ts inclu

d
ing

 b
o
o
king

 of  e
xp

e
n

d
itu

re
s
 re

la
te

d
 to

 op
e

ra
tio

n
a
l  a

ctivitie
s
 at 

A
R

C
s
. 

4
. 

R
e

co
n
cilia

tio
n
 of  e

xp
e

n
d

itu
re

s
 w

ith
 A

G
  o

ffice
, tre

a
su

ry
 office

 an
d

 w
ith

  a
ll  b

ank  a
cco

u
n

ts. 

5
. 

G
u
id

e
 A

R
C

  sta
ff  fo

r op
e

ra
tio

n
a
l  e

xp
e

n
d

it u
re

s
. 

6
. 

M
o

n
ito

r A
d

va
n
c
e

s
 an

d
  th

e
re

 tim
e
ly

 cle
a
ra

n
ce

. 

1
. 

S
up

p
o
rt D

D
 (H

R
) in

 re
cru

itm
e

n
t a

n
d

 se
le

ctio
n

 pro
ce

ss
. 

2
. 

M
a

n
a
g

e
 pe

rfo
rm

a
n

c
e

 ap
p
ra

is
a
l syste

m
 o
f em

p
lo

yees
. 

3
. 

M
a

in
ta

in
 pay

 p
la

n
 an

d
 b

e
n
e
fits

 prog
ra

m
. 

4
. 

E
xe

cu
te

 d
iscip

lin
a

ry
 pro

ce
e

d
ing

s
 a
s
 ap

p
rove

d
 b
y
 co

m
p
e
te

n
t au

tho
rity. 

5
. 

M
o

n
ito

r atte
n

d
a
nc

e
 m

a
n

a
g

e
m

e
n
t syste

m
 a
n
d
 p
u
t up da

ily
 a
n
d
 m

o
n

th
ly

 atte
d

a
n
ce

 re
p

o
rts

. 
1

. 

R
e

sp
o

n
sib

le
 fo

r re
cru

itm
e
n
t a

n
d

 se
le

ctio
n
 pro

ce
ss

. 

2
. 

R
e

view
 pe

rfo
rm

a
n

c
e

 ap
p
ra

isa
l  syste

m
 of  e

m
p

loye
e

s
. 

3
. 

R
e
view

 pay
 pla

n
 an

d
 b

e
n
e
fits

 pro
g
ra

m
. 

4
. M

o
n

ito
r d

iscip
lina

ry
 proce

e
d

ing
s
 a
s
 ap

p
ro

ve
d

 b
y
 co

m
p
e
te

n
t au

th
o

rity
. 

5
. 

R
e

vie
w

 atte
n

d
a
n
c
e

 m
a
n

ag
e
m

e
n
t syste

m
. 

1
. 

M
a

n
a
g

e
 th
e

 re
cru

itm
e
n
t a

n
d

 se
le

ctio
n

 pro
ce

ss
. 

2
. 

B
rid

g
e
 b

e
tw

e
e

n
 m

a
n

ag
e
m

e
n
t a

n
d
 em

p
loy

e
e
 re

la
tio

n
s by

 ad
d
re

ssing
 d

e
m

a
n

ds,
 

g
rie

va
n
c
e
s
 o
r oth

e
r issu

e
s

. 

3
. 

D
e

ve
lo
p
 an

d
 m

o
n

ito
r ove

ra
ll H

R
  stra

te
g
ies
,
 

syste
m

s
,
 

ta
ctic

s
 a
n
d
 pro

ce
d

ures
 acro

s
s
 th
e

 org
a

n
iza

tio
n

. 

4
. 

O
ve

rs
e

e
 an

d
  su

p
e
rvis

e
 a
 pe

rfo
rm

a
n
ce

 ap
p

ra
is

a
l syste

m
. 

5
. 

S
u
p

e
rvis

e
 pay

 pla
n

 an
d
 be

n
e
fits

 pro
g
ra

m
. 

6
. 

A
s
s
e

s
s
 tra

in
in
g

 ne
e
ds

 to
 ap

p
ly

 an
d

  m
o
n
ito

r tra
in

in
g

 pro
g
ra

m
s. 

7
. 

R
e
p

o
rt to

 m
a

n
a
g

e
m

e
n

t a
n

d
 provid

e
 d

e
cisio

n
 su

p
p
o
rt th

ro
ug

h
 H

R
  m

e
trics 

8
. 

E
nsu

re
 le

g
a
l  co

m
p
lia

n
ce

 th
ro

ug
h

o
u
t h

u
m

a
n
 re

so
u

rce
 m

a
n

a
g

e
m

e
n

t 

9
. 

S
up

e
rvising

 d
ay-to

-d
ay

 op
e
ra

tio
n

s
 of  th

e
 ad

m
in

istra
tive

 d
e

p
a

rtm
e

n
t a

n
d

 sta
ff  m

e
m

b
e

rs. 

10. 

E
n

su
ring

 office
 is

 stocke
d

 w
ith

 ne
ce

ssa
ry

 su
p

p
lie
s
 an

d
  a

ll  e
q
u
ip

m
e
n
t is

 w
orking

 an
d

 pro
p

e
rly

 m
a

in
ta

ine
d

. 

11. 

P
la

n
n
ing
,
 

sch
e

d
u

ling
,
 

a
n
d
  p

ro
m

o
ting

 offic
e

 eve
n

ts
, in

clu
d
ing

 m
ee

ting
s
,
 

co
n
fe

re
n

ce
s,
 

in
te

rvie
w

s
,
 

o
rie

n
ta

tio
n

s,
 

a
n
d
  tra

in
ing

 se
ssio

n
s

. 

J
o

b
  D

e
s
c
rip

tio
n
s
 

    

    

1X
-3

1
fI
4
3
H

3
S

 

  

    



S
C

H
E

D
U

L
E

-X
I 



-0 
0 
Co 

-0 
0 6, 

-0 
G) 6)  

P
L

R
A

  P
a

y 

G
ra

d
e

 

—I 5 
a) 
0 a" = - 
= 3 
o w 
o ..,... 
co 	,-, ...< 	7 

H = — 
cD 	_,, 
0 0 = " 
= 3 
o w 
on o 
`•< 

H — 
CD 
0 6 m-  ] 
= 
o w  
"- =. 

COO L' ....< 	7 

F
u

n
c
tio

n
a
l  

W
in

g
 

SD 	cn 
sir 5' 
ow 
En 	--- 
2,  CI 

iii 
0 
0 

--- '1—i 

 

‘.../ w 

 

A
ssista

n
t D

irecto
r (D

a
ta

 
C

e
n
te

r O
p
e
ra

tio
n
s) 

w 
CD 	cn 

'4 o w 
— 

> 0 
3 a 
7 
N.  ° 
F13 
5.  
= ..._... 

N
a

m
e

 o
f  th

e
 po

s
t 

1
. 

S
Q

L
 S

e
rver In

sta
lla

tio
n
,
 

p
e

rfo
rm

a
n

c
e

 tu
n
ing

 an
d
 m

a
in

te
n
a

n
ce
,
 

sp
a
c
e
 m

o
n

ito
ring

 an
d
 m

a
n

ag
e

m
e
n
t 

2
. 

M
o
n
ito

ring
 of b

ackup
,
 

e
n

s
u

re
 co

m
p

lia
n
c
e
 of  S

O
P

s 

3
. 

Q
u

e
rie

s fo
r ad

-h
o
c
 rep

o
rting

, in-h
o
u
s
e
 ap

p
lica

tio
n

s
, da

sh
bo

a
rd

s
,
 

e
tc

. 

4
. 

S
ch

e
d

u
le

 a
n
d
 pe

rfo
rm

 reg
u
la

r se
rv

e
r m

a
inte

n
a
n

ce like
 d

a
ta

b
a

se
 in

de
x
 reb

u
ild

in
g
,
 

up
d

a
te

 sta
tistics
,
 

etc. 

5
. 

Im
p
le

m
e

n
ta

tio
n

 &
 T

e
sting

 of  h
ig

h
 ava

ila
b

ility
 sce

n
a
rio

s i.e
. A

lw
ays O

N
, F

a
ilo

v
e
r clu

ste
ring

 se
tu
p

 an
d

 m
a
inte

n
a

n
ce

. 

6
. 

F
act-fin

d
ing

 inq
u
irie

s /  a
n

a
lysis

 of  d
a

ta
 to de

te
rm

in
e
 tru

th
 or fa

lsity
 of  a

n
 alle

g
a
tio

n
 / co

m
p
la

int 

7
. 

D
e
ve

lo
p
,
 

m
a

na
g

e
 an

d
  te

st ba
ck-u

p
 an

d
  re

co
ve

ry
 pla

n
s 

8
. 

A
b
ility

 to
 w

o
rk in

de
p
e
n
de

n
tly

 w
ith

 m
in

im
a
l  su

p
e
rvisio

n
 a
n
d
 assista

n
ce

 

9
. 

C
re

a
ting

, M
o

n
ito

ring
 an

d
 tro

u
b
le

sh
o

o
ting

 rep
lica

tio
n

 

10. 

P
ro

visio
n
 of  d

a
ta

 on
 d

e
m

a
n
d
 b

a
sis

. 

1
. 

H
a

n
d

ling
 of  D

a
ta

 C
e

n
te

r A
ctive

 an
d
  P

assive
 eq

u
ip

m
e
n
t. 

2
. M

a
n

a
g

e
m

e
n

t of  H
o

t &
  C

o
ld

 A
isle

 co
n

ta
in

m
e
n
t, D

a
ta

 C
e

n
te

r co
o

ling
,
 

E
le

ctrica
l  P

o
w

e
r,
 

centra
lize

d
 U

P
S

, V
E

S
D

A
, F

ire
 S

u
p
p
re

ssio
n
 S

yste
m

, D
C

IM
, 

V
id

e
o

 S
u
rve

illa
n
ce

, A
c
c
e

s
s
 co

n
tro

l etc
. 

3
. 

A
d

m
in

istra
tio

n
 of  E

M
C

  S
to

ra
g

e
, C

isco
 N

e
xu

s S
w

itch
es

, C
isco

 U
n

ifie
d

 C
om

p
u
ting

 S
yste

m
, E

m
a
il  se

cu
rity

 ap
p
lia

n
ce

. 

4
. 

A
d

m
in

istra
tio

n
 of  M

icro
so

ft  S
yste

m
 C

e
n

te
r S

u
it, M

icroso
ft
 A
c
tive

 D
irecto

ry,
 

D
o

m
a

in
 Na

m
ing

 Syste
m

, E
xch

a
ng

e
 Se

rve
r, D

H
C

P
 Se

rve
r, M

icro
so

ft  
C

lu
ste

rin
g

, B
ack

u
p

 an
d
  R

e
co

ve
ry. 

5
. 

A
n
y
 othe

r re
la

te
d
  a

ssig
n

m
e
n
t give

n
 b
y
 au

th
o
rity

. 

1
. 

M
a

in
ta

in
 a
 re

lia
b

le
,
 

se
c
u

re
 a
n
d
 efficie

n
t d

a
ta

 co
m

m
u
n
ica

tio
n

 ne
tw

o
rk

. 

2
. 

A
ssis

t in
 da

ily
 ad

m
in

istra
tio

n
 an

d
  tro

u
b
le

sh
o
o
ting

 of  th
e

 ne
tw

o
rk

 a
n
d
 re

so
lv

e
 ge

n
e
ra

te
d

 qu
ire

s
. 

3
. 

R
e

sp
o

nsib
le

 to
 pe

rfo
rm

 IO
S

  a
n
d
  firm

w
a

re
 up

g
ra

de
s
 of  W

A
N

 E
q

u
ip

m
e

n
t. 

4
. 

D
e

p
loy
,
 

co
n

fig
u

re
,
 

m
a
in

ta
in

 an
d
 m

o
n

ito
r all  a

ctiv
e

 netw
o

rk
 e

q
u
ip

m
e
n
t in

 orde
r to

 en
su

re
 sm

o
o
th

 ne
tw

o
rk

 op
e

ra
tio

n
. 

5
. 

P
ro

vid
e
 in

te
rim

 so
lu

tio
n
 im

p
le

m
e

n
ta

tio
n
 un

til  th
e

 pro
b

le
m

 ca
u

se
 a
n

d
 re

so
lu

tio
n
 ca
n
 be

 de
te

rm
in

e
d

 an
d
 m

itig
a

te
d

. 

6
. 

R
e

sp
o
n
sib

le
 to

 m
a

n
a
g

e
 ne

tw
o

rk
 p
e
rm

issio
n

s
 a
n
d
 privile

g
e
s

. 

7
. 

A
ssis

t in
 ne

tw
o

rk
 d
e

sign
,
 

co
n
fig

u
ra

tio
n

 a
n
d
 m

o
n

ito
ring

. 

8
. 

W
o

rk
 w

ith
in

 esta
b

lish
e

d
  co

n
fig

u
ra

tio
n
 a
n
d
 ch

a
n
g
e
 m

a
n

a
g

e
m

e
n

t po
licie

s
 to

 ens
u
re

 aw
are

n
e
ss,
 

a
p

p
rova

l  a
n
d
 su

c
c
e
s
s
 of  ch

a
n
g

e
s
 m

a
de

 to
 th

e
 

n
e
tw

o
rk  in

fra
stru

ctu
re

. 

9
. 

Im
p
le

m
e
n
t se

cu
rity to

o
ls,
 

p
o

licie
s
 an

d
  p

ro
ce

d
u

re
s in

 conju
n
ctio

n
 w

ith
 th
e

 org
a

n
iza

tio
n

s
 se

cu
rity

 po
licy. 

10. 

L
ia

is
e

 w
ith

 ve
n
d

o
rs

 an
d
  o

the
r IT

  p
e
rso

n
n
e
l  fo

r pro
b

le
m

 re
so

lu
tio

n
. 

11. 

M
a

in
ta

in
 an

d
 m

a
n

ag
e

 inve
n
to

ry
 re

co
rd

  (ha
rdw

a
re

 an
d
 so

ftw
a
re

). 

12. 

A
ssist in

 pro
cu

re
m

e
n
t of  IT

 E
q
u
ip

m
e

n
t,
 

so
ftw

a
re

 an
d
  S

e
rvice

s
. J
o

b
 D

e
s
c
rip

ti o
n
s
 

1X
-3

1
1
1
(1

3
H

3
S

 



N
a

m
e

  o
f
 th

e
  p

o
st

 

To 

a) 
C F

u
n

ct
io

n
a
l 

C 

In
te

rn
al
 

A
ud

it  

C O) C O 
(.) 	(I)

.S.-.  
!.P.- 	 a) c 
0) 	 4- 
• - 	 0 
CO 

a) 
p 	 o_ 
a) 	 E Ts 
O 	 o U a) C 	 co 
N 	 o_ 
co 	 o E 
C 	 T.) 	a) > 
ON a) 
a) 	 10 _C 
C 

. - C 	CD 	 C 3 CO c 	 o N c 	E 0 o N a) 
C co 	o ..= c u) (1.) 	CL 	0 	CD(1) 	U) 

	

(1.) 	."-' 
E 	 a -6 E 0 
2 	

0 C 
-c c 9)

8  2 	
Q.) 

a 0 	 co E 

	

0 CL 	< 
0-  @ 	0_ 	

c c 
CD LS -0 	CC 

2 .- C C 76  

	

CO 	=.) 
N Co 	a) 2 o N 

o 	 a 	- 
co O  s 	 .7.. 	c 	

c; 
2  

CO 
0_ co 	'CI 	-0 	0 	@ 	T2 0 :6 _0 	c 	c 	 a 	I- cn 	 CD 	0 

2 c  0° 	v) o) 	cu u) 	
CS- 5: a 	C c CL (1.) @  

0 	a) 	 E 
13 	a) .S.. 	

E , 8 r„, (1) 	
c 	0 

	

0) c 	v 
a) co 	 ..i-o- 	0 	Et 

as 	
•=.__ c  . - -7 	_0 no  
' co a) '5 	0.) 
CT 	 (Q.  -0 0 a) o ° 	2 E -0  cn 41 4.) 	L.,  .> 	 .cn .o 0 o x cn co -o (.9 	2 a) .-•-• _, - f)) to

- 	
o cn -0 	1- 

15 	= 2 	0  E a '6 o 	a) .E a) 
Cco 	_c a) 	LC- 

o 	-0,..., --- 	
C 

:.- a) 	o 45 	-c 1,; C 	2 
-I-. 	%.... 0 

0 	
N> 	 0 M ci) 0 O. 	0  2, ow  o-) co 

co 	c 0  Pa o 	-1 -c-c1)  1:309 	
•-c  c a) c-  cr--' - 0 c 

2 	Ca 	0 	CL -  	0  ° 
a) 	 co To S) ,E.,  . 

N 	a.) 	a.) f.i2 1.,  .i., T, ... .4  

	

:.2 0 S' 7.). > • - c 	2)  .2  -a Yo  F 
' 	= fo a) .- „i-  ..= - p 	a) 	TA a TA o. .*: E 	0  a)  > T.') - 0 c c a) E 4.3 	u) _, ..:.- co , co 2 co c = 	o co og 8 ..0- 

	

r-,-, - 0 	f.,2  CD a c  ..-• (ll 	0 -0 :-.7... 	o u) ,----• c -0 	V) C 0  0 s.- a  (D U. • - -0 	a.)  :5 (D 9 CI) 
.,.., 0 cp a.)  '0 	 0 0 	 4-0  iTi 12 ce on)  -2_  

E 	.2 S (1, N -0  C > C -- .̀J.0 	" 	"J ..r.: 
• c  ,..,. (/) .... a  .,-, -Ea 0 c  _C -3  .... 	

0  1 ro  0- -5 a) 	4= -„ 	2 	cn cn a) a) 0„ 	E a) 	0 
° 3.-  -2  8 :E 	0  >, -0 	--c) 	E 	0 .6 ci 
Ili 'D 	m 8 E ,•= c :4'E a) ° 

	

a.) 	co c co cn 3 
c. 'm 42  °- 45 -0 C Ta . - 3 C - 	-0  ,- 	0 c 61, 	0 cn 	F- CD 	>, 0 U) a) a' C ` C 0 cr . -0 VS 0 '- Q.)  	,-, 	CI) a) 	o 0  ,,., o 

-,-. co 0 	,__, 	co 	c c 	--E. c TC) E 2 CD 	CO 0 	cn
❑ 

0) > c  co 	a) 
>-.N  ° E- > sa) 	° . 0 > . . 	0) 6 - a) C 

0 0  E 

	

co en TA r12 Ca c a) -0  _ .2 0-, ,_ 	c a c  m co 
2 . (1 __ 	.' =' '  	m -,-,, 0) 

	

cu as cu cn 	.c.) w  (n > c 
1:3  > 0 (0  ..?.• - 	‘477- 	>WITNE>'ai"-r.)  c ccs 	= = 	_,.,_, ...... 
as _c 	0._-0 	ciao c zcz at co m  

a  	_0 a) 	0 	a)   	_c , -0   
03 p 73  , co m 5  12 .75 0  7)  .5 E E c0 17; S g) 0 >_cpE 00 0 cco o0o o=  5 o .,=. a) _c 2 .2" 15 u) -c a) -c o w IX .5 0 	1- co co 
tY u) a_ i v) w (/) (7 co 1- 6  ,, 0 c,i vi 4 u_i 6  
v (Ni ei 4 (i 6 c---: .sL) cci 6 V-.  T-  2 	  

Jo
b

 D
es

c
ri

pt
io

n
s  

a) 
C 
co 

vi 
a) 
'42 

	

6 	ai  1 
€0 

	

C 	t 

	

CO 	as co 

	

Q 	_no - .o 
co S) cn 

	

-0 	QSCD _0 a  (‘) th.  

	

7 	-CS 

	

co 	a Ts To . 14 2  

	

CO 	C E C) .0 

	

C 	3 a) -E) (73  

	

a) 	o E ..2 N 

	

0 .c 	o 2 .   2 

	

fx -0 	c - c a) 

	

< a) 	- Fs 45 ° -5-<' 

	

06 2 	E u) 2 a)  ct  _10 

	

H *,, 	. (ii -5 0  -2 

	

a .•.. 	E u) -nr„ us 

a) 
	

2 	
o 

c 	co 0 

	

Et 0_ lo_ 	C co  76 0 
N> 0 0 c 0  '..= a) 1-t  0- (D 

Ui ‘- 0  o 2 o La -F. -4 < 

, 	
c > t) cc 
(D .-:- `n 	_1 
E c-' 	e 0_ U Lo .2 < 	a) cz .(,) 0 _ 

E ' 	-0 	c). rs .,;., f, o 
E > = - 
(n>„ 	CC cii 	t al >., -c 

° : 2.  2 	mi 
oi--t-c am.° 

	

a To .,(Ti 	o 2 ,) -c) _o  -0 
EMa cY. _Ecoc „ " _ 

	

0  a) ... 	 , o 
6 .e,s2 cr:.g4,7,2'6,„00 

4.- 	.g. -1 c  	u) .= < 
C ai 	a. co CO  2 In El CL 0 = a) ..,,c, E  r;..11-,,, -s3 a, 2  T @,. 06 
c as  as c c" 	as  c "- 0 as  .e < C 	c -0 c .- 

3 as C  as ° 'Fa C -1S 0 
-a) ., a) To  o_ 0 o < (0
1 .5 6 To  . 0 C C C 4- - 
< 2@ c -0 c%C30(..) 

. , ' e)  < a) a 
Q ca = .2 co 2 E c  	c  

0 	-0 	0 (1) a.)  • - (1) (1.) 0  (1) ,,, a) n- -,-. 
, ''cE 3 E 3°  

a) a) '-n--= a) a) a) .2 0 .2 2 
0_ 0_ c 0_ :a 0_ > 0> ,_ 
C = a) C > 0 a) a.) Q) a_ 
cr) co 12 co in (0 CC CC CC . 
v- N M 4 (n 6 I,  W 6 '1' 

u
a) 
> 

c 
a) CO 
cn ,_. 5 

CO Co C U) 
-F„ 0 2 
E 

°- C - 
C 

O a) 
c 
 C 

-0-  :5  _C)  ‘a7) 
c  o 0  5<„)  
To u) 

ru 

C

E 2 To-
p -0   c co  @ o 

	

c .0 	vi o ° < CJ) 
1-11 ((o  

ui 	
' 

N 	0 2  "f). 	e 4.) (D.„:„ cc 
o - -0 (,) 

	

Li -a 	< 
6  E 	0 

E c cC 	E -0 w 
n -0  05 

o 00  (12 CL 
TT3  W , < 

.- CI) c 
0  

" 0 
0 co ct  2 	0 	-0  m _C m no 

C 	D)  0- ca < c 	, C OCI- „a) 
CIS CD 	C 

CO -0 

	

i• • .7) 13 "6 n 	< 0  

	

0 a) CO CL E 	< 

C 	-1-• 	z 0  

C 
 4- 0 -0 	•-• - C 	CO 	cu 

< c E 3 -s 
Lb aim g 	ci (I)E  CL c 0 • - 	(/) 
E 	7.-5 U  2 2 2 c 

co ° 	co Cr) CV .-E1 - - a. al  
>a)CC0,.,_ 2  

ID 	0 0 	(130 
0_ C) 0_ 0 C.) 0_ U) CL C.) 

	

Lri crin 	o6 cri 

ToC  

O 

a) 
C 

L' 

a 
> C  
o_ 0  ou 
0 < 

0 

Q 

is
ta

nt
  D

ire
ct

or
  

al
ity

  A
ss

ur
an

ce
)  

SC
H

E
D

U
LE

-X
I 



CU 
as 
rt) 
to 
0 
-h 

1:r 
-0 
00 
6 

-cr 
-u 

4 

-13 
-1) 
0 
CO 

-0 
7 
0 
6-) 

P
L

R
A

  P
a

y 
G

ra
d

e
 

0 -0 -0 
CD ,7) a 
< = o 0  = c 

3 
(D 	90 a) 
3 	7 
.--. 	•-. 

0 -0 -0 
CD 	ET a 
< = o 
(1) 	m 	c 

3 	3 
(D 	Po a, 

3 
•-. 

0 13 "0 
CD Efl a < = 0  
a) = c 

ci, 	Po m 

Fri 
3 

C 
-.4, 

F
u
n
c
tio

n
a
l  

W
in

g
 

A
ssistant D

irector 
(R

esearch
, P

lanning &
  

P
rojects) 

D
e

puty D
irector 

(R
esearch

, P
lanning &

  
P

roje
cts) 

'.-.... 	> 
v 0. 

0- o i C a 
F13 
3 a 
CD 0 

•--- 	(D o 
o --. 

A
ssistant D

irector 
Internal A

udit 

N
a
m
e

 o
f th

e
 po

s
t 

1
. 

A
ssis

t th
e D

eputy D
irecto

r o
n
 the data

 collectio
n
 o
f new

 inte
rventions 

2
. 

C
olle

c
t and  generate

 the
 com

pile
d
 reports 

3
. 

C
a

rry
 o
u
t the

 spade
 w

ork fo
r the

 in
itia

tio
n
 o
f new

 projects
 an

d
 preparatio

n
 of  the P

C
-1

 

4. 

D
rafting

 of  proje
c
t concep

t notes 

5. 

P
reparatio

n
 o
f prese

ntations fo
r the

 m
anagem

ent 

6. 

L
iaiso

n
 w

ith
 the

 d
iffere

n
t w

ing
s
 and de

partm
ents 

1
. 

A
ssis

t the A
dditional  D

irecto
r o

n
 the

 conceptio
n
 o
f new

 inte
rventions 

2. 

S
ubm

it
 th
e

 reports
 o
n
 the

 curre
n
t process flow

s
 o
f differe

n
t activitie

s
 w

ith
 recom

m
endatio

n
 of im

provem
ent 

3. 

A
naly

z
e
 the

 ne
e

d
 of  new

 projects
 and  prepare the P

C
-1

 

4. 

P
re

paratio
n
 of  proje

c
t concep

t note
s
 w

ith financia
l feasib

ility 

5
. 

C
oordinatio

n
 w

ith
 othe

r w
ing

s
 of  P

LR
A

 fo
r the

 planning
 purpose 

6
. 

C
orresponde

n
c
e

 w
ith

 th
e P

lanning
 & D

evelopm
ent D

epa
rtm

ent 

1
. 

R
e
vie

w
 and  E

xecute
 procurem

e
n

t plans, R
equest for P

roposals
 (R

F
P

s)/T
e
rm

s of  R
e
ferenc

e
 (T

O
R

S
) in

 accorda
n
ce

 w
ith  the P

P
R

A
 R

ules. 

2
. 

O
vervie

w
 of  bidding

 process &
  R

F
P

s by
 review

ing
 specifications

 &
 scheduling 

3. 

O
verview

 the
 com

p
ile data for inte

rn
a

l reports
 regarding

 procurem
ent. 

4. 

R
evie

w
 and  follow

-th
roug

h
 to

 en
s
u
re

 th
a
t services/goods

 procured  are
 in

 conform
ity

 w
ith

 specifications/T
e
rm

s
 of R

e
fere

n
ce

 in
 coordinatio

n
 with

  
rele

v
a

n
t section

. 

5
. 

O
vervie

w
 the

 developm
e
n
t of  specific

 contra
c
t agreem

ents
 an

d
 purcha

s
e
 orders. 

6
. O

vervie
w

 and  w
ork  w

ith
 concerne

d
 stakeholders

 to
 obta

in
 requirem

ents, include
 in

 procurem
e

n
t plan

s fo
r supply

 of  goods,
 

w
orks

 an
d
 servic

e
s
 and  

de
liver in

 accorda
n
ce

 w
ith

 pre-negotiated  tim
escale

s. 

7. 

R
evie

w
 pric

e
 analyses &

  evaluatio
n
 m

atrices 

8. 

D
esig

n
 and  im

ple
m

e
n
t procu

re
m

e
n
t m

onito
ring

 pla
n
s
 to

 ensure
 tim

elines. 

9. 

L
iais

e
 a
n
d
 coordinate

 w
ith  all P

LR
A

 W
ing

s
 o
n
 procurem

e
n

t m
atters. 

10. 

E
ns

u
re

 the
 developm

e
n

t of  pro
cu

re
m

e
n

t plans,
 

perform
anc

e
 m

easurem
ent &

  critic
a
l success factors. 

,1. P
e
rform

 P
re-A

udit functio
n
 fo

r a
ll paym

e
n
t cases. 

2. 

D
evelop

ing
 annual  inte

rn
a

l audit
 plan

. 

3. 

P
rep

a
re

 com
plete

 risk  a
sse

ssm
e
n
t plans. 

4
. 

C
ond

uct internal  audit
 at P

L
R

A
 H

Q
T

R
  and  A

R
C

  levels. 

5
. 

C
ond

uct fo
llow

-u
p
 of  the

 audit
 reports im

p
lem

enta
tio

n
 and  m

ainta
in

 fo
llow

-up data base
. 

6
. 

P
repare S

em
i-
 ann

u
a

l an
d

 ann
ual  reports

 o
n
 activities

 an
d

 results
 o
f the internal  audit

 activities. 

7. 

S
a

feg
u

a
rd

 audit file
s
 a
n

d
 other docum

ents,
 

a
n

d
 assets

 available
 to

 th
e
 internal  audit W

ing
.. 

8
. 

P
repa

re
 rep

lies
 of  A

udit P
ara issu

e
d
 by

 audito
rs

 of  A
G

  o
ffic

e
 an

d
 exte

rn
a

l auditors 

J
o

b
 D
e

s
c
rip

tio
n
s
 

IX
-3

1
11

C
13

H
D

S
 



C 
O co 

	

.4= 	a) 
so 

6 6 E 
a) 	

-c- 	a) 
t 	ca 	us 

> -a 
< a) c 

co 
1:C 	2 
CL

r.n  
-c 

CL 	 8 
a) 	3 	3 
_c 	c 

O 6 

t o 
-0 _c 

' 
3 c o 

0 
a) 	 O)) 

-E' 
C 0 0 
CZ 	0 	>4 
12 	

0 
0- .0 O 0-

(..) 3  
O a) 	N

c..) 
a) 	

C 

	

.) 	
o 

.-c ° - 6 

	

a) 	cn 	8 Iii 	 c 
si a) as t 

O ct 75_ 03  

H "5 -5 . 
a) 	u) 	a) 	a.) 

cn 
0 E E o C 

6 2 o 

a) 	t 	
7 
6 

U ,n 
c7)• , 	c 	2 	03  0  

w .- o a 
4_ -5 	...c. 	.,... 

6 (...) 
N • a) 	Lc ,- a) 	..5 

E -5 	o  a) -o 
' "2 

t c6 	
• 0 8 
0 a)  _ 

u) 	
2 ,___, , ..c co  N c  

CL 	
- 	I12 

0 	 7 _C ...E.  U- LC, N
a 3 	>, ,(.2 

,. 	
0 	“, 

7 E 	a) 
co !"-= 	E 0- 2 	E 
TT) ° 0 -0 c 	a) • 4- C cn 0.  -s-,  c  
O (i) C 	CO gr 	LS 
CL 	as 0 , s,.. u., 0 

2 2" 2 c° -5 .. 8 E 
a '>-- 2 .- a) 6 -c 8 

• ' = a)  E _-8.  - 't 
o.920 )-,0cae, 

' 2 m  2 E 0_ 
17) 2 EL  -o 	2 E  

(I) 	° u) 	o co >, Cn " al 12 .- . 3 , , 
CU a) -..0-3.  

a) 0, -15 o ca 1:,  7 a 
CC 	r:, To- 
,,. ; I-L,,,  
"" L..- - csa 0 a) a) a) 
cs 0o 	as ets E  
EL 	'. ) 0 .2  T) 	2 

N 0  S...:7). 	CD 0 	o 
O ° 	2  o  >, 2 
E 0 ` .0  u) s- 	ot_ 

2 Q 76  E 8 8 2 a 
= cY) 0 
	t o E (0 

(1) 	c 
O c 	-E 
O 'a - to  	0  .-

_) 
a) 

cl- 7 .=
, 

-cE P QE 
2•0 w 	c:1_ 	0- 

> 0 , W 0 	.- 0 
as.92 ' a ,- -„, 4, CO -„, 
o_ al E ?) 5 T--  CL 5 

2 .:eoca) 0 2a) 
a (4) w 0 o_ a 

J
o
b

 D
e
sc

ri
p
ti
o

n
s
  

. 	• 	. 	. 	• 	• 	. 
CL1 M .7 LO CO I"- 00 

N
a
m

e
  o
f
 th

e
  p

o
s
t 

F
u
n

ct
io

n
a
l 

sc. 

O 
a) 

C LI a) 
O O 
:=•'E 
§ 

E 
c o o 
C 

co 	0 

0_ Tri-  8 z,  
E o m c 
C 	- c  N ;2 2 
-o E t a) 0_ 

rn 0 
:C C  

-0 c 	ay 
c c ° 

-E 
• O o  OS 	

";'' 
 

E " 	7.)  E  O 	8  z2-- Q) 
.0) 0  - O C > 

cis 	ca 2 
E • O 0_ 

E - a.) 
o C a) C 
O -0 .CT3 °- 0 1-21 
• as E 	

8 
 CL 

N 
0 _C 

•„9,  5 ca o 

'2  o 
O E 	C 

0 0 >4 • 0 - 
a) 0  o_ 

o O  
- 	a.) 

N 

`L., • „, o 13 	s./) 
E Q 
O 	E -0 
V) • .. 0 
3 -0 c _C C a.) 	m (1) 

• " •6 	
W 0 m 

". '5 .0 
-8 2 -2  a) c 
• Q p a_ 

O 000 
F- H I--  . 	. 	. 	. 	. 

- CNI CO •ct La 

C 
O 

C 

00 

N 
C 
O 

ca 
c. 

U 
E 
c 	a) 
E 	ca 

8_  2 
o 
O 2 
-a 	a. 
c 	CL 
CO 	CO 
ti) 	.0 
C 	0) 
O 7  

...C.-6 	2 
_c 

2 	6 
.c.) 	a) 

= 
ra 

0_ 	> 

C1.) 	
-0 
C 

.> 	05 	vi 
T.) 	as 	t) 
0 	CD 	C Ca -0 
c 	

C 

	

E 	ca 
ca 	• - 	_co  • w 
ui E c 	c 
O ) 	E 

a)  o 	o 
9sc 

C ca 	
sc 
= 

0. o .N 	P 
>  2 	._ c ua 

O c cn 	TA 
o f) 
as 	(i)  8 v 	ir.) 
Cs --- 	

o 
a) 

N 	a3 	-c  
03  co 
o_ c 	

t 
E  

a)
a  0 

m co 
C 	co .3 . 

6 p 	la U) 	W •-• • E 	c._c .- 	.0(1) 	 6 	ai 

6̀ -Es 	12_-)  I..° 	a) 	 -o 

.c 	,a 	

o 

to ° c 2 
3 	 c 	c 

6 cs) 	 6 N 

t 	u) 	

N

-s-• 	 2 
N 	 as-  g 	 2 (L) 	.3 	0. 

5 	a c 	,a) 
, a) 	 a) .17)  

C u.j 0_ 	a) 	-0c wuj 
a-) 	a) a) 

	

2 °- 	-o 	To  .a) (ID) 	E zi, . 0 ., 

6 • 	c (0 	-(7, E. 	1-4 	_Ln . 0 = n 	 ..-: 
o -.E. 	>, ,..-S 	o w o 	0  0 (a 4,- S 

0_0) -rvi 	 _8_ 2 	0 	0 

	

.0'7  .2 	-i7),,3 	ui. 	'2 	-- Ei 13°.'  
> C 	(1.) 	oi 0) 	05 	0.) 0 > _ 	7 

• ° 	0 73 	a) cn c°  2 	-c -c ..c_ .75' 73 0  _o 
o 0 	 7 CU  n9 ‘- 

	

as 	E .- 	
,n 0.) ••• 0 
,,- 7,-, C 4-- 	

C 076 (1.) 0 C Ca 

	

...E. .--0- 	0 TO 	•.. i'..- ..s7) -0 	
0 CL 0.  c s- CD L 

C Q72 O a)  

	

<DE 	-e. cc5 	.ce rr) -2 03c 	Irtl 73  ° ;a 	C Ea)  
O - 	0 ca 	2 2 7„, c 6 -9 „, (-) - 	co  
o Tx, 	 o o _ : . - • 2 cu) 2 	u s°  'CC • - 8 - . ' 

	

li) 7 	o ..g'  

T ▪ 	L ., 5 ,...-c  g "-13 7CL  CDC  ° -CV) 8- ECD f39  4,,  

	

0) 0 	,.. ig 	3 ,s 	.(0  2,5  , -,T, 0 .2 ma  ..c •-N  
2) -0 

--E) 0 7- o •-,c c 73a) 7, 	ow  	o) c  ca c 

	

-.-. CU 	4- 0 '.. CO . 
CO,-- Cr  

0 	,..C., .0 T-,7„ E al 0  ti c
C 
 g u)  a Cl .0 

i 	..-. • - 

	

-.-E.  2 	19  „), 
 

O  
4.- 	o.'s=7=a)wisu c o0 c  

O 0) 6 ,-,. CI) co 0 c a3 •. -C  ° *(1) U) -C  

	

:

8.. 	(.„,i) 70 :0. .::,..ii5u) ! ! (DT .7.  .. .0.  . s .,_ c_c:,)  . . 0. fa ° .... Ea ) -as . -° =Om as 63)) 

a) s- 

	

ai 	
u) 	a) o O a) c c `‘.̀_' , a) a.) 0) .3.)  

	

0 as CO 2 (9) g 	a3 
▪ '§- 	0 	- .. - >., 0, . 

	

Q 	 a) 	c •- E E  
„,_ co - 0  1) _va) o 2 as  c ... Q) ....6 sa5 2, 

	

co 
.0 
	0  a) c 6 c 	a) 0  

	

o_ 2 	0 .2 0 o T) _c ,- p 	cp 	CO & fa 

	

2 as 	-,-, s- 	
0_ 0 0 	-o 	c • 

-r• o cau a-  sok.._ - cacn  0 E '-0 2 mt  o oo 

O .o °a) 5 2 '5 c. 

O 1-40  c •- 4sc  o 0 

	

(D>  ow 	̀-' 	c 	' c E 0,32 E 1:2 a.  
O 	....... 0  , 	-0 0  

''- •o-EE0>cf) 0  _ z __ 

Hi-000xo 	.0  a) c a) 	cf) 
i-  (T, us -o g _ 0 w cn 0 	csi  Wei  u:i  Luvi  1 

-: csi 0. coi -a 0 Lri ci r-: ozi oi .- ,-- -. .-- ,- ,- a- 

(t) 

a) 

0 
-8 
2 a) 

E 
a) 

7 al a_ C 
a) co 
0 

O6 C 

c 
O 

13-._ 
a) o 
0- 0 
0 0 

CO  

o_ 

O • a) c  cn 
a)  

6 
Ts 

-0 E 
6 v 

O 
_a 

▪ C • CO 

gn 

a 
E 

0 o 
- 

O .c 
O '5 

• o 
0 O 

va)(1)E °  
a) V, .0  
▪ •- E 	o 
LL a) , Ty C.) 

C 

	

E 	§ C o 

	

(1) o E 	••-• C 

	

N ••-• 	>ss 0 0 0 0 -.3 

	

ID 0 o_ 	0 
• "-o-  "-c- 	c,.2 ▪ 0 	„, O - 

• •2 N) a) C 

E.12 % E 

	

ifi -0 	° 
-a a) 

	

-.=•• ° 0 	E 0.) in.  0  • - 0 

O a) 0 	ra 
N  '8 

° 0(D * 5 it 
+cr) 2 -E.  a) 

•F, 	CL 	0- 
a) 0 0 0 0 0 
O -HI- H H  

. 	. 	. 	. 	. 	. 
vs- CV CO V LO 

as 

06 c 
.2 

0 C  

't3  
a) 0 
0- 0 
0 0 

(3 
ra_ 

O 
a) 

a_ 
a 

S
C

H
E

D
U

LE
-X

I 



-o 

rD 

0 
—h 

-u 
G) 
60  

P
L

R
A

 P
a

y 

G
ra

d
e

 

1-- 
CD 

(.0 
iD 

F
u
n
c
tio

n
a

l 

W
in

g
 

> 
la 
O. 
= 3' = 
a) 

p. 
6 
0 
0 
, 
co 
co 
Im 

N
a
m

e
 o
f  th

e
 po

s
t 

1
. 

T
o
 pro

vid
e
 le

g
a
l advic

e
 to

 P
L
R

A
 reg

a
rd

ing
 le

g
a
l m

a
tte

r,
 

a
s
 an

d
  w

h
e

n
 req

u
ire

d
 

2
. 

T
o
 provid

e
 te

ch
n
ica

l/le
g

a
l assista

n
ce

 in
 d

ra
fting

 o
f contra

cts
 an

d
 ag

re
e

m
e

n
ts

 su
c
h
 a
s
 co

n
tra

cts
 o
f enga

g
e

m
e

n
t of  p

e
rso

n
n

e
l,
 

co
n

su
lta

nts
 an

d
  

co
n
tra

cts
 aw

a
rd

e
d

 fo
r th

e
 pro

cu
re

m
e
n
t o

f go
o

d
s
 o
r se

rvice
s
 a
n
d
 provid

e
 advic

e
 on

 iss
u

e
s
 an

d
 disp

u
te

s tha
t m

ay
 arise

 fro
m

 th
e

ir
 ap

p
lica

tio
n
 

3
. 

D
ra

fting
 C

o
n

tra
cts/S

L
A

/M
O

U
  w

ith
in

 le
g
a
l  fra

m
e

w
o

rk
,
 

ve
tting

 an
d

 cle
a
ring

 fro
m

 re
le

va
n
t pu

b
lic

 de
p

a
rtm

e
n

ts b
e
fo

re
 th

e
y
 are

 signe
d
  

4
. 

T
o
 pro

vide
 le

g
a
l op

in
io

n
 to

 P
L

R
A

 in
 va

rio
u
s fa

ce
ts/a

ctivitie
s
,
 

co
n
flic

t pre
ve

n
tion
,
 

m
a

n
ag

e
m

e
n
t an

d
  d

isp
u
te

 re
so

lu
tio

n
 fo

r ado
p

ting
 co

u
rs

e
 of  a

ctio
n

 in
 

le
g

a
l  m

a
tte

rs
 w

ith
in

 th
e

 leg
a
l  a

n
d
  reg

u
la

to
ry fra

m
e

w
o

rk 

5
. 

T
o
 pre

se
n
t in

 co
u

rt on b
e
h

a
lf  o

f  P
L

R
A

 an
d

/o
r its

 em
p
loye

e
s in

 th
e

 co
u

rt o
f law

/a
ll fo

ru
m

s
 o
f le

g
a

l na
ture

 fo
r any

 so
rt o

f civil/crim
in

a
l litig

a
tio

n
 in

itia
te

d
 

ag
a

ins
t th

e
m

 in
 pu

rsu
a

n
c
e

 of  th
e

ir d
u
tie

s
. 

6
. 

T
o
 pre

p
a
re

 a
n
d
 file

 su
its/w

rit
 pe

titio
n
s to

 sa
fe

g
u
a
rd

  th
e
 in

te
re

sts
 of  g

o
ve

rn
m

e
n

t/P
L

R
A

 

7
. 

P
ro

visio
n
 o
f te

ch
n

ica
l/leg

a
l backsto

p
p

in
g
 wh

e
n
e
ve

r issu
e

s
 of  leg

a
l na

tu
re

 arise
 

8
. 

P
rovid

ing
 in

te
rp

re
ta

tio
n
 of  a

ll le
g

a
l instru

m
en

ts 

9
. 

T
o

 ens
u
re

 th
a
t a

ll th
e
 d

e
cisio

n
s
 a
n
d
 actio

n
s
 ta

ke
n

, by
 the

 m
a
n

ag
e

m
e

n
t are

 inco
n

fo
rm

ity
 w

ith
 the

 pro
visio

n
s
 of  p

re
va

ilin
g

 law
s
 an

d
 le

g
a

l instru
m

e
n
ts 

10. 

P
re

p
a
ra

tio
n
 of  rep

lie
s
,
 

co
m

m
e

n
ts,
 

w
rit
 pe

titio
n
s
 etc.
 

on be
h
a

lf  o
f P

L
R

A
 fo

r all le
g
a
l fo

rum
s 

11. 

A
d

vo
ca

te
 P

L
R

A
 a
t all fo

ru
m

s
 to

 provid
e

 an
 effe

ctiv
e

 ch
a
n

ne
l o

f co
m

m
u
n
icatio

n
 in

 re
sp

e
c
t o

f leg
a
l  m

a
tte

rs
 to

 sa
feg

u
a

rd
 th

e
 in

te
re

s
t of  P

LR
A

. 

12. 

M
a

in
ta

in
 clo

se
 lia

is
o
n
 w

ith
  a

ll  le
g

a
l  fo

ru
m

 to ke
e
p
 th
e

 m
a
n

a
g
e
m

e
n
t in

fo
rm

e
d
 of  d

ay
 to

 day
 pro

ce
e
d
ing

s
 ab

o
u

t all le
g

a
l is

s
u
e
s
 re

fe
rre

d
  to

 o
r un

de
r 

p
ro

ce
e
d
ing

s
. 

13. A
ny

 oth
e

r le
g
a
l assista

n
ce

/a
dvic

e
 a
s
 m

ay b
e

 req
u

ire
d

. 

J
o

b
  D

e
s
c
rip

tio
n

s
 

1X
-3

1
1

1
4

3
H

3
S

 



S
C

H
E

D
U

L
E

-X
 

,-i 
‘—t 

0 
CO 
a) 
CD 
ra 

3._ 



-0 

(0 

0 -h 

-0 
-0 
0 

4 

-0 
-0 
0 
6 

P
L
R

A
 P

a
y 

G
ra

d
e

 

0 E 
0, c 
E Al o 
E; •Z 0 
= 	

(.0

. 
0 	= 
CO  

go 

n 
m 
co 
a) 

F
u
n
c
tio

n
a

l 
W

in
g
 

> 0 = a) 

`. 	C 
0 u) 0 

-, 
CD 
0 
0 , 
0 a) 
iii 

a) -0 ÷) 
> 
cr) 
.,. 

CU z 
0 _ 
C76 
0 
0 , 
n 
o 
co 
cv 

N
a
m

e
 of  th

e
 po

s
t 

1
. 

W
orkou

t of  the
 tech

n
ical  analytic

a
l support for design

,
 

plans,
 

proposals
 an

d
 the

ir im
p
lem

entation
. 

2
. 

S
upervis

e
 th

e C
ollecting

 and interpreting d
ata by

 the D
ata A

na
lytic

a
l team

. 

3. 

A
nalyze the

 in
itia

l  resu
lt
 and  sub

m
itte

d
 suggestions fo

r revie
w

 a
n

d
 recom

m
endations. 

4. 

R
eporting

 th
e

 resu
lts b

a
c
k
 to

 a
ll the

 co
n
ce

rn
e
d
 team

s for in
fo

 and  necessary
 action

. 

5
. 

B
y
 utilizing A

nalytic
a

l approaches identifying
 patte

rn
s
 an

d
 trend

s in data
 sets

 and  th
e

ir im
plications. 

6. 

W
orking

 alongsid
e

 team
s
 w

ithin
 the

 te
a

m
 to

 establis
h

 needs
 o
f the A

uthority. 

7. 

D
e
fining

 new
 d

ata
 co

llectio
n
 an

d
 ana

lysis
 processes fo

r the
 services b

e
ing

 rendered
. 

8. 

T
o
 ens

u
re

 se
rvice

s
 trac

k
 cro

s
s
 checks

 im
p
lem

entations fo
r quality

 servic
e

s
 a
s
 pe

r th
e
 envisag

e
d

 standards 

9. 

L
iais

e
 am

ong
 the P

LR
A

 w
ings fo

r the
 tim

ely
 rectificatio

n
 of  b

ottlenecks in
 the

 system
. 

10. 

B
uild  system

s
 to

 transform
 raw

 d
ata into

 actionable business insights. 

11. 

T
ake

 up
 the

 m
atte

rs
 re

late
d
 to data

 analytic
s
 pla

n
s
 and d

raft diffe
re

n
t policies,

 
guide

line,
 

instructions
 a
s
 and  w

hen desired  b
y
 the

 m
anagem

ent. 

12. 

P
e
rfo

rm
 m

iscellaneous
 analytics-re

late
d

 dutie
s
 a
s
 assigned  b

y
 the P

LR
A

  m
anagem

ent. 

13. 

A
ny

 othe
r assignm

e
n
t assigne

d
 by

 D
irector M

onitoring
 and Q

uality A
ssura

n
c
e

 and A
dditional D

irector D
ata A

nalytics. 

1
. 

A
ssis

t the D
e

puty D
irector Legal  

2. 

T
o

 provide
 le

gal  advic
e

 to P
LR

A
  regarding leg

a
l m

atter,
 

as
 an

d
 w

h
e
n
 required 

3. 

T
o

 provide
 techn

ical/leg
a
l assistance in dra

fting
 o
f contracts

 an
d

 agreem
ents

 su
c
h

 as
 contracts

 of  e
ngagem

e
n
t of  person

nel,
 

consultants
 and  

contracts
 aw

arde
d
 fo

r the
 pro

cu
re

m
e

n
t of  goods

 o
r service

s
 a
n
d
 pro

vide
 advic

e
 on iss

u
e
s
 and dispute

s
 tha

t m
ay

 arise fro
m

 their
 application 

4. 

D
rafting

 Contracts/S
LA

/M
O

U
  w

ithin legal  fram
ew

ork,
 

vetting
 an

d
 cle

a
ring

 fro
m

 re
le

v
a

n
t public de

partm
ents

 be
fo

re
 they

 are
 signed  

5
. 

T
o

 provide
 leg

a
l op

inio
n
 to P

LR
A

 in
 various facets/activities,

 
conflic

t prevention
,
 

m
anag

e
m

e
n
t and dispute

 resolutio
n
 fo

r adopting
 course

 of  action in 
leg

a
l m

atte
rs

 w
ithin

 th
e leg

a
l an

d
 regulato

ry fram
ew

ork 

6
. 

T
o

 present in
 co

u
rt on beh

a
lf  o

f  P
L

R
A

 and/or its
 em

ployees in
 the

 cou
rt of law

/all  foru
m

s
 of  legal  nature

 fo
r any

 so
rt of  civil/crim

inal  litigation initiated  
against them

 in
 pursu

a
n

ce
 of  th

eir duties. 

7
. 

T
o

 prepare
 and  file

 suits/w
rit
 petitions to

 safeguard  the inte
rests

 of  go
vernm

ent/P
LR

A
 

8. 

P
rovisio

n
 of  te

ch
n

ical/legal  b
ackstopping

 when
ever issu

e
s of  leg

a
l na

tu
re

 arise 

9. 

P
roviding in

terpretatio
n
 of  all legal  instrum

ents 

10. 

T
o
 en

su
re

 th
a
t all  th

e decisions
 an

d
 actio

n
s
 taken

, by
 the

 m
a

nag
e
m

e
n
t are inconform

ity
 w

ith  the
 provisions

 of  prevailing law
s
 and legal  instrum

ents 

11. 

P
re

paratio
n
 o
f rep

lies,
 

com
m

e
nts,

 
w

rit
 petitions

 etc.
 

on beha
lf  of P

LR
A

 fo
r all leg

a
l forum

s 

12. 

A
dvocate P

LR
A

  a
t all fo

ru
m

s to
 provide

 a
n
 effectiv

e
 channe

l o
f com

m
unication in

 resp
e

c
t of  legal  m

atters to
 safeguard  the interes

t of  P
LR

A
. 

13. 

M
a

intain
 close lia

iso
n
 w

ith
 all legal fo

ru
m

 to
 keep

 the
 m

anagem
ent in

form
ed  o

f  d
ay

 to day
 proceeding

s
 abo

u
t all legal issu

e
s re

fe
rre

d
 to

 o
r under 

p
roceedings. 

14. 

A
ny

 other leg
a
l assistance/advice

 a
s
 m

ay be
 required. 

J
o

b
  D

e
s
c
rip

ti o
n

s 

1X
-3

11
1a

3
H

D
S

 



cc, c (,) 
ai O 

Q  oo 
00 

Jo
b

 D
e
sc

ri
p
ti
o

n
s  

	

6 0 	6 
CC O Q 

	

< sa 	us 
t % 	as 

	

!.) -0 	..-C'.  

	

-(7) o 	92 

	

7 ,c 	a) 

	

o_ - 	..- 

	

a) a) 	LE) _c 1;3 	c 
O (0 	o  

0 
N 

N
70 (1)  

	

a, 0 	0. 

	

... 	a) c 0 	ui _c 
E. 	2 < Eco 0  
co 	 0  ros 4._ 	a) a) 	c o 
13  

	

6 .5 0 	-0 'i-D) '0 -C1  
0 71) " 0) 	.2 E •_ c,„   

a) 
-0 ID 	-C (fl  C 

0  
0  „. 

L.' 	0)  o 'S (D  
M 17)  La5  0- 	2 -2  ct c  0 0  _c 	

C 

O 
o I 	46-  2) -0 92 , a) 

_c 	
..,- 	a) 	• 0   	C ? - t . C . (3)  ) 	-    '4.7. 	70 0 c 	C ..,.. 

	

Cri?)  IS CT1 E o 	CL ..L.I' E 
8 0> 2 t 

0) a) 2 c - 	co c 0 -c _c 	i, 172 	CO.. o c ,... 5 	co 	,.7, co 
O  O 	'5  - o_ 	os Iii . 5 E 

	

co ..- 6 0  2 	a) 2 a) c co as _, 	o_ 0_ ..= 

	

5 -5 6 

Y 

 as -°,, 	o ,_ 

	

O 0 
ft CL) 

(i) fff 	
0 ° -f•).  f_') E ...... 	t.'-- 

C CD C -c a)  

O 
O 

a) 
co 

O 

ui To (..) -2 w 	u 6 
3- as 

	

To c 	 To C co 	 C  

	

co 71) 	 < 
C 	-0 	 -..c' 	cc; _c 

C  N o c 	 Cl) 	co 0) 17 	 E a ca 
iii -:F: 	cn 	m 	a) t:rs 	8 0 

co 
c 	c 	'T) 	ca 	T.; 

LO.. 
0 	a) 	.ca 	c ...- 0  

C ... ---• .ccs 	a) 	̀nW  	E a) Eli 
>-. a) 
O c _c 	E E 

	

,_ 	0  a) a) a) .T  

	

a, 	E 15 iE m  0 E  0- W T  M 0- C 0   6 cn _o  c (1) . (1) -c  8 0 	„, 	0 a 5 c'-'-  _c M 	1:3  '''' -0 c C -4-• 0 	C -C 0  G -0  ...-, 4- - - = 	co , st-_ < c 
(1) ("t  ° 6) E .- (4  cc ('' -0 • " -0 .."' c 	0 a) 	6 c -0 c  	__a) _, .0 	0  
ft C 0 a) -c us c.) 	a. .._, 

ft 	0 0 T 0 4.) 4.)  T 0 (4  E >, 0- cn a _c _c co 

	

.. o m° ,,* 	O 11)- 3 ,., 5 7 T -"-•- 	-0 	'0' 	"„. 0 0 	o  Cr 	0  -0 	-0  :!..' C (0 	U f- tf 	CO -  
(p '-5.-  ,.2 ._(,) ,_E 5 0 	a  

o Ta - (,) u) a> a 0  0 as 	> -_, o 6 us  o a) •- c ° co 0 	C 0 5 _c -5.m.2.c.oroo com  To f, .7  "("( .... f 0 .5  .2 .175 0  
0 @ ..2 -5 p 	...= o 0  a mcpco>0.- 0 _. C c 	(2 2 "to' 0 (0  

	

0 0 co E 	ca .,_, 	.  ..-,., 0 -o a) 	ch >...,  5 0 6 	as 0 p .c.. V
0

) 0) ° E .ca, c E c -0 -E3  O c • - 0 	- a)  73 

	

N • 0- 0 u) 	'5 	TD •-' < .:g' 0 ,.==. 	17 ... 0 -0  M ›.. 
L .5- (‘' 0  0 ff) --E' 7 ri? .0 TO 	a) a) 0 a. , cr)   

	

' " -C 4_7 a) o 	-0 C (0 

o

as c  12- (.3 T  4cz 	Di 9 as 
O 	-a .2 2 2 7, 2).E)  5's gs 

_ .2 2 co L8 .c .2  'ci .(7) 
C-0 0  co a) 3 m m  ° c (n  0. Y.0) C - E 	- - al  Q 0 ca 0 m  < 	y..-  p 2,_ et C o  a 

o 
>, -0 C 

E -o ft 

03 C 	-c m p.) 	E 
co co 0  3;2 co 7-, 

• a) 	4." _  u)  a o 5 
-2 -0  JD 0 a)  •E 
03 C 	-0 -0(00C_C  C 0 0  
co 	 f-n 
N= Z 0 o CD c CD 	< 

cr 

g -` 15  15 19, 171-5  
0  co 	-E 70ma)c o c 
F3 2 E 0 0- Ls̀  
a)  -E. N rT2 t 
cc ta' 2 C C• O _o °- o 0  L....  0 • 	CT) 
fa 	

0 CT) ra. 5 

y E 	o 
.c o as • a) 	5 a. 5_ 

a) 0 	C .0 	, 	(...) 

	

E -c c01) 	g 
• • 5  o .15 c 1-6 

„.>s, _c 	a) o 
TO -0 ° -5 -6 fn  C (1) >, 	-= 170 Com C .5 

0 0 

i ( 
‘FD 	0C  a) 

E" 'A: • o 4 J -0 0- 	E0_ 20 -3_ 0- c  
o 

	

ui a 	E --(ic c 0 EL_ s2a3  

5 '5 
▪ C 	

0 

	

.) .c (3 	a) 7.-„a"  
a) o 	

_c o ...s, 	-5 2 .0 ggEsco 
. 03 8 0 if? Cl) 

2̀ 	o 8.5= - C 	Eo  '5 15 .a> 
0 

(D  GI 0) ff.) C 
-2 TTs  ,5 CC •c 0 a) 0 c  < § E 
2oE0<a),S 
cC 'cis' 2 
*Ri 0- c 	a. 'a-  co 0  3 ex  a) 2  „, 
< 	a) 	-c a) a) 

('6  co m C  
O c 

(.3 
o) 0 _c 

it) 7 5 O ,.,, as >i _c 
o v.: 	-8 C co 0  

° >O  m u' *0-  'co-  >" 
W 1-1-1  J J < 
ri 4 LC) CO r•-: 

W c D 
4-. a = 	W +- 

	

- "' 	< 0 2 

_c  E 	‘•• E 	.2 m .5 4- 	0 0 

O . . - '=' • 2 	cn _0 
0 a) -cy 

O 5 O -2 L'-- 	0 c.,3 c  E _c  = 0 o) a) -  
6 0- 6 C c O _c 

	

-o ,_ c E 	..92 () 
oca)oo 

18 < -0 

. 

	

6 • 2.2 	L,_ _1 05 

a)  

jo  I2 C 
o To -cs 9.) 	b 0- 6 

o 19 75 'a 	c sca 0  to Q2 6 a) 	o 	Nc 0 eL  m tici  E s 0 ‘... ., 	:c 
U O- , 0 5 	0 8 ,„.,-. 

V 
•_7. 0 Is= 86-  _0 	ti 46  2 5- 
'." 0 2 a) - 	2 ' To a. a) c > c 	ei.  •- .0 	>..., •- .c a>  Co 

,47 	2 .5 	E c  z̀ a>̀. 
. .- 0.7,1) 0) 	a.) 	ac = 

Q
(1.) CD al 0 0 	(D  0) 	.0 

	

-0 0  - a) 	c 70  _c . 5  c o 5- a, 0..0 -Co  
s- 	Ct &.) (1.) 4" ..-C'.  w o -5, "C a..) -(7.; co 	co 0) 

• 8_ o , 	6 	a> .- crs u) •,,- c 

	

o_ -cs ,_-̀̀ ' ° 	c a) =  

	

2 

m  s- p s-• 	§ 5c  T30_  E 

=

i low  ,:, al  < 	..... cr)  

CO cL 	'el,: 	_je Fi)  s ET, .rn  
0  ..r.-- RI (S)  -0 	CL t.  a) co 

	

2 2 . 7., 	0 L.) co 	 -0 C 0  < 	C0 	.C...... 0  VI a) 2 o. ° 
a, 0 _c-41 ,073 (3-  Yg % N Cl) 
7  ) 	c 	0 0 _0  -0 
§ -

1
- 2 Ca 0  2 E 	to '5-  

-o°' :!:5(1)  Cn= 1-n'  '3  a) 	.=c1)  (Dm  ct cac -55 -5 0> wc 09 ,,a) 8 ._0 o c >, 
2- 	co -c  o= (""Dc  a_ a_ I__ u) F- -cs ::::1 . I a- < 

C 
• c\i CO 4 ui m (0 N co 0) 

c  N -0  - 	a>2 0 (1.)  ..? 2,0_ 0  a> E 
0, 	as 0 	0 • - 	 C C a)O C • - 	c 	= • 
(s2 0  O 	_c 	c.sa)  as0- 	a) 	c2 	fl) (.3  33 0-c (1) 2 -0  o_ 	o -oO  moes E ca 	m 

E -cs 	-c 
a) 	m 0 O co c E 

„, ft -0  0 

	

0)  4, 	0 T 5 	,.._ 	 c cr) •- 
2 2 o 	

c 
°< a a 1-au).-71Y-a- 

• ci 4 ui 	06 

92 6 Ou (1) 

P
ag

e  
10

 o
f 

1
1

 

N
a

m
e

  o
f 

th
e

  p
o

st
 

F
un

ct
io

n
a
l 

0) 
C 

0 
Q 0 0 

Q 
Q 

S
C

H
E

D
U

LE
-X

I 



IX
-3

11
1
4
3

H
3

S
 



A' 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16

